Mennonite Heritage Village
Position Description

Position Title:	Assistant Curator

Reports To:		Senior Curator			Position Type:	Permanent

Effective Date:	December 15, 2025		Hours of Work:	Full-time
______________________________________________________________________________

Qualifications

Education and Training:
· Post-Secondary degree in History, Museum Studies, Anthropology or related field, with familiarity in Mennonite history

Experience:
· Experience in a museum setting and working with artefact collections

Skills and Competencies:
· An organized, detail-oriented approach to projects and to work in general
· A passion for history, material culture, and the role of museums in communities
· Demonstrated public communication and written communication skills
· The ability to conduct research with academic integrity, to take direction, and to work independently
______________________________________________________________________________

Position Overview
The position of Assistant Curator assists the Senior Curator with the daily activities of the curatorial department, including collections management, exhibit research and production, and heritage building maintenance and conservation, and is also responsible for the accessioning, cataloguing, care, and maintenance of the artefact collection and database. 
______________________________________________________________________________

Deliverables and Responsibilities:

Deliverable 1: Assist in maintaining the collection of artefacts relative to the mission of the museum

Responsibilities:
· Maintain collection for preservation and periodic exhibition, following museum standards and Mennonite Heritage Village (MHV) policies and procedures.
· Engage in preventative conservation, including the preparation of storage facility units. 
· Accession artefacts that have been selected as donations, with special attention paid to their condition, historical background, and location of origin. 
· Catalogue new donations in a timely manner.
· Ensure the artefact database is maintained and kept up-to-date.
· Assist in the maintenance of historic and reconstructed buildings on site, including preservation and maintenance activities, and maintain the exhibits in these buildings. 

Deliverable 2: Assist in creating, constructing, and dismantling exhibits

Responsibilities:
· Assist in the creation of exhibits from conception to execution, including research, artefact selection, panel and label writing, gallery preparation, and exhibit installation and un-installation. 
· Assist at opening events for exhibits, including promotion and tours. 
· Assist in maintaining all exhibits in a responsible manner, including loaned items or travelling exhibits.
· Package artefacts for loans, travelling exhibits, outreach, or other related events.

Deliverable 3: Assist with public communication

Responsibilities:
· Represent MHV at promotional and public functions related to the curatorial department, as may be beneficial to MHV from time to time.
· Assist in speaking to groups, organizations, and volunteers about our collections, exhibits, and the work of the curatorial department, from time to time.
· Provide museum tours as may be beneficial to MHV from time to time, including specialized tours and tours on Festival days. 
· Assist members of the public seeking to attain historical information about Mennonites, museum artefacts, or seeking assistance with other educational projects. 
· Assist visiting researchers as needed.
· Assist in organizing and communicating with volunteers involved in projects related to the curatorial department.

(Other tasks and responsibilities as may be assigned and agreed upon from time to time.)






